
 

 

Fundraising Officer (Trusts & Foundations)  
 

We seek a positive, creative and determined individual to lead our Trusts & Foundations 
fundraising. You will be joining an ambitious, award-winning charity at an exciting time 

and play a vital part in delivering our mission to transform lives through cycling. 
 

Background Information  
 

Life Cycle UK is an award-winning charity (1077575) that provides practical support to help 

people use cycling to improve their health, happiness and prospects.  

This year, we will work with statutory partners to provide cycle training to 4,500+ children 

and adults; with businesses to install secure cycle parking and offer bike repairs to 1,200+ 

employees and with sustainable transport organisations across the country to train 

professional Cycle Instructors and Bike Mechanics to accredited standards.   

The Fundraising Officer will bring in grants to further grow our two other key areas of work: 

1)  Our Inclusive Cycling Projects: 

 Silver Cyclists enables older people to keep active and healthy as they age 

 Bike Generation uses cycling and bikes to help young people in disadvantaged inner-

city communities get active and broaden their horizons. 

 Bike Minded helps people affected by mental health issues improve their wellbeing 

 Two’s Company helps blind & visually-impaired people cycle on the back of tandems: 

 

“Before I got involved, I had fallen into the trap many blind people get into: I had let my 
disability become a barrier to me enjoying life. It has been empowering to meet other 

people, visually impaired and sighted, in a social environment. Two’s Company has been 
the gateway for me to enter a better life after sight loss” - Steve, tandem ‘back rider’ 
 

2)  Our Bike Recycling initiatives:  

We divert broken bicycles from landfill and teach prisoners the skills to fix them. Prisoners 

get out of their cells and qualify as City & Guilds accredited cycle mechanics, fixed bikes 

are sold to local people at affordable prices to tackle transport poverty. This work won: 
  

 Best Bike Recycling Project Energy Innovator Awards 2019 

 Prison Reform Trust Robin Corbett Award for Prisoner 

Re-integration 2017 

 National Lottery Awards, Finalist 2016 
 

Watch a 3-minute video: https://youtu.be/NVF8cRCKnMk   
             “Repairing Bikes, Rebuilding Lives” 

Life Cycle UK has tripled in size in the past 8-years and will help 9,000 people in 2019-20. 

We have a diverse income mix: ~35% is from grants & donations ~35% from contracts and 

~30% from fees/sales. This is an exciting opportunity for someone to take our Trusts & 

Foundations fundraising to the next level, based at our head office in Bristol. 

https://youtu.be/NVF8cRCKnMk
https://youtu.be/NVF8cRCKnMk


 

Job Description 

 

Key Responsibilities 

 

1. Securing Income 

Raise significant funds (annual target of £200,000+) in grants from trusts & foundations. 

 Develop a clear programme of targeted funding applications in accordance with 

agreed targets and priorities. 

 Identify and research trusts and foundation funding opportunities. 

 Write well-structured and winning bids/applications identifying clearly how funding 

will deliver project outcomes. 

 Submit, log and track applications; liaise with trusts at all stages. 

 

2. Reporting 

Monitor and report on progress  

 Write and submit accurate written reports for funders which demonstrate clear 

outcomes and impact.  

 Report to CEO and trustees on funding raised against agreed targets.  

 Work with the Finance Officer to track fundraising income against budgets and 

actual spend. 

 

3. Working Relationships  

Build positive internal and external working relationships 

 Work with project colleagues to develop realistic bids that are deliverable. 

 Support colleagues to gather feedback, photos, evidence and case studies for 

funding bids and reports.  

 Build and maintain long-term relationships with new and existing funding/grant 

making organisations. 

 Work with Finance Officer to ensure that project budgets and financial reporting 

meet the needs of funders. 

 Work closely with the CEO, Finance Officer and Trustees to develop, implement and 

review the Fundraising Strategy. 

 

 

4. Working ethos 

Take a proactive and creative approach to increasing grant income 

 Work independently to ensure that grant application deadlines are met involving the 

possibility of flexible working at times. 

 Understand and contribute to the overall objectives of Life Cycle UK and work within 

organisation’s ethos, policies & procedures. 

 Attend staff meetings, team meetings and other meetings, as required. 

 Attend 1:1 line management meetings and annual appraisal. 

 Ensure that all records and files are maintained and stored securely in line with Data 

Protection legislation. 

 Carry out other duties consistent with the above, as required. 



 

Person Specification 
 

1. Knowledge and Experience  
 

Essential 

 Proven track record (2+ years) of securing funding from trusts & foundations. 

 Good current knowledge of the voluntary sector funding environment.  

 Proven experience building positive relationships with funders. 

 Experience of successfully managing own workload and meeting deadlines. 

 Working knowledge of charitable financial accounts; understanding of difference 

between restricted and unrestricted income. 

 Knowledge of and passion for the work of Life Cycle UK.  

 

Desirable 

 Experience of successfully raising funds from trusts in these sectors: environment, 

disability, mental health, older people, youth, prisoner rehabilitation (and 

knowledge of / contacts with funders in these sectors). 

 Proven track record fundraising at VCSE organisation <£1m 

 Understanding of regulatory frameworks including GDPR and Fundraising Regulator 

codes of practice. 

 

 

2. Skills and abilities 
 

Essential   

 Ability to work collaboratively with busy colleagues.  

 Well-developed bid writing skills and ability to communicate with passion and 

interest within defined word / character count. 

 Strong attention to detail, patience and persistence. 

 An organised, methodical approach to work, with ability to prioritise workload.  

 Ability to work to tight deadlines. 

 Financially literate, with the ability to communicate financial and statistical 

information clearly and concisely to funding partners. 

 Competent IT skills (MS Word, Outlook, Excel, PowerPoint) and ability to use CRM 

database systems. 

 

Desirable 

 Networking and public speaking. 

 Commitment to environmental and social justice issues.  

 

 

 

Note: this job description is for guidance.  Employees are expected to be flexible and co-operative 

and to undertake additional duties as required.  

  



Terms & Conditions  
 

Salary: £23,690 - £27,810, depending on experience. This is at Life Cycle salary grade 3b 
 

Contract: Full time (37.5 hours per week), permanent contract 
 

Pension: 5% contribution to pension 
 

Annual Leave: 28 days holiday, including bank holidays, plus an extra day per annum after 

every full year of service (up to a maximum of 5 extra days) 
 

Other benefits: staff discount on refurbished bike (or Cycle to Work scheme for new bike); 

free cycle training; free annual bike check-up; discounted Endura cycle clothing; annual 

salary review; team building meetings and socials; professional development opportunities. 
 

Location: The CREATE Centre, Smeaton Road, Bristol BS1 6XN. Flexible and home working 

possible, by agreement, but you will work a minimum of 3-days per week at CREATE. 

 

 

Application Process 
 

Please submit your CV, with a supporting statement that addresses the person specification 

(maximum two pages of A4, font size 12). 

 

Please include contact details of two referees who know you in a professional capacity. 

References will only be taken once your express permission has been granted. 

 

Email CV and covering letter to: ed@lifecycleuk.org.uk 

 

For an informal chat please call Ed Norton, incoming CEO, on 0117 353 4580 

 

Deadline for applications: 9am on Monday 6th January 2020  

 

Shortlisted candidates will be informed on Monday 6th January 2020.  Please provide a 

phone number that you can be contacted on during this day. 

 

Interviews:  Thursday 9th January 2020, in Bristol 

 
 

Can you bring in funds to help blind people like Steve to unlock the joys and freedoms of cycling? 

mailto:ed@lifecycleuk.org.uk

