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Cycle Instructor - Swindon 

 
Min. 3 days/week, term time only 

£18 -19,200 pro rata depending on experience 
 
 

Five-week term time only contract at six hours per day, three or five days a week scale £18,000-

£19200 pro rata per annum 

 
We are looking for an enthusiastic person to join our team delivering Bikeability courses in 
schools in the Swindon area.  
 
We welcome applications from qualified cycle instructors as well as people interested in 
training to be a cycle instructor (training will be provided as required see page 3). 
 

Job Description 
 
a) Deliver Bikeability courses in primary schools across Swindon.  

 Teach pupils from Reception to Year 6. The bulk of work is with Years 5 & 6 (age 9 -11). 

 Occasionally teach students in secondary schools (Years 7 - 9)  

 Check trainees’ bikes are roadworthy before training and make minor adjustments as 

needed 

 Teach cycle control skills away from traffic and on-road 

 Ride on-road with the young people  

 Supervise and maintain discipline of trainees during Bikeability sessions 

 Assess and evaluate individual skills. 

 Tailor learning and training to group to keep them motivated and engaged 

 Support children to achieve outcomes 

 

b) Manage a safe and fun learning experience 

 Carry out Risk Assessments 

 Take responsibility for the safety and well-being of the young people in your care. 

 Follow Life Cycle policies and procedures  

 

c) Course administration 

 Complete administration and paperwork for all courses 

 Submit course results to Life Cycle UK via our online systems. 

 Complete other paperwork in a timely manner as required e.g. incident reports 

 

d) Work as part of a team 

 Work alongside and support co-instructors 
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 Communicate with the Training team regularly to ensure smooth running of the 
programme 

 Attend supervision meetings with Life Cycle’s Training Manager  
 

e) Other 

 Be pro-active in quiet periods and seek out tasks that support the overall project 

 Establish positive rapport with schools and uphold Life Cycle’s good reputation 

 Attend Continuing Professional Development courses to maintain and build skills 

 
Person Specification  
 

Skills, Qualifications and Experience 
 

Characteristic Essential Desirable 

Experienced urban cyclist, confident cycling in a wide range of urban 
settings.  

x  

Bike maintenance skills   x 

Experience of delivering training sessions/teaching x  

Experience of delivering recognised qualifications  x 

Experience of working with children /young people  x  

Enjoy working with children and able to  motivate them x  

Experience of managing challenging behaviour  x 

Knowledge of health and safety systems and managing a safe environment. x  

Enthusiasm for mission to get more children cycling on road x  

Self-motivation and confident working independently x   

Punctuality, reliability and professionalism x  

Computer literate x  

 
 
Important Information  
 
Training to be a Cycle Instructor 
To deliver Bikeability courses you will need to successfully complete the Ist4Sport Level 2 Award 
in Cycle Training instructing through Life Cycle.  It is a nationally-recognised qualification and 
consists of a four-day course which includes both classroom-based and practical activities, plus 
some online modules.   
 
Next training course: 20th, 21st, 27th & 28th April in Bristol 
 
Existing Instructors 
If you completed the old style Instructor training and are an NSIP or NSIQ we will support you to 
transfer to the new qualification.  
 



 

Page 3 of 4    

Becoming fully qualified  
To become fully qualified you must pass a practical Post Course Assessment (PCA), within six 
months of passing the NSI course.  We offer one mentored session, followed by an assessment. 
While you are working for Life Cycle we cover the cost of the PCA. 
 
Disclosure and Barring (DBS checks) 
As you will be working with children you are required to complete an Enhanced check with the 
Disclosure and Barring Service (DBS) and to sign up to the DBS update service.  Schools often ask 
to see your original DBS and a form of photo ID. They may refuse entry to anyone with anything 
on their DBS.  
 
Location 
This work is based in Swindon, Wiltshire   
 
Contract 
This is a term-time contract based on 6 x 5 week terms. Total number of weeks to be worked is 
30 weeks, spread across the year. This is a fixed term contract until 31st March 2021.   
N.B. further work is dependent on central government funding and successful re-tendering to 
Swindon Borough Council. 
 
Days 
This role is for between 3 - 5 days per week.  When applying please indicate how many days, 
and which days you are interested in working.  
 
Hours 
In order to fit in with the school day, the working day is from 9am -3.30 pm with 30 mins for 
lunch – total working day will therefore be 6 hours.   

References  

Life Cycle UK will require two references, one of which must be related to your work with young 
people. 
 
Salary 
This role is at Life Cycle Salary Grade 1b £18 -19,000 pro rata per annum depending on 
experience.  Salaries are paid monthly in arrears on the 28th day of each month and reviewed 
annually.  Reasonable out-of-pocket expenses will be reimbursed.  
 
Pension 
In line with UK law, Life Cycle auto enrols all eligible staff in a pension scheme. Our pension 
provider is Aviva and we operate according to the automatic enrolment regulations. Any 
member of staff who does not meet the automatic enrolment requirements can choose to opt in 
to our pension scheme and receive up to 5% match funding. 

Other information 
There are likely to be opportunities for overtime delivering holiday courses. 
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How to apply 
 
A – First Wave 
 
1.  If you are interested in this role, please send an initial email with the subject heading 
“Swindon Cycle Instructor” to training@lifecycleuk.org.uk asap.  Please include your phone 
number in the initial email so we can contact you to discuss your application. 
 
2. Download and complete an application form and return it to chrissie@lifecycleuk.org.uk by: 
Monday 23rd March 2020. 
 
 
Interviews 
 
The interview will include a cycle assessment and will be held w/c 30th March 2020 in Swindon 
 
Next training course:  Next training course: 20th, 21st, 27th & 28th April in Bristol 
 
 

B – Second Wave 
 
If you are interested in the role but can’t attend the next training course, please complete and 
return an application by Monday, 23rd March 2020 
 
About Life Cycle UK 
 
Life Cycle’s mission is to help more people take up cycling in order to contribute to healthier 
and more sustainable communities.  We believe that cycling is a simple, safe and easy activity 
and that by offering the right support, cycling can be enjoyed by all. 
 
About Bikeability  
 
Bikeability is a programme of cycle training delivered in schools across the country that aims to 
ensure children and young people have the skills and confidence to make journeys on the road 
by bicycle.  All Bikeability training is delivered to the ‘National Standard’ and is regulated by 
First4Sport. 
 
Life Cycle is the main provider of Bikeability training in Swindon.  Life Cycle also delivers 
Bikeability in Bristol and North Somerset.  Life Cycle delivers Bikeability in term time 
throughout the year, whatever the weather (unless extreme!), so you need to be happy working 
outdoors whether the sun is shining or not. Training takes place during school hours: 9am – 
3.30pm from Monday - Friday.    
 
More information about Bikeability can be found here: https://bikeability.org.uk/ 
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